Using Drop.io:
Creating a Drop Where Students Can Only Download Files

You can use drop.io to create a place for students to upload—and only upload—files
that you—and only you—can see and download.

1. Create a drop

You are allowed up to 100MB per drop. Depending on the size of your class and the
type of files your students will be uploading, you may want to make several drops
available, or assign students drops to use.
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Give your drop a name and click “Create a drop.”

On the next page, choose a password for your drop (write it down somewhere you’ll
remember!) and put in your email (in case you forget said password!). Click save
settings.
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drop | issdrop101 / media Admin | Settings
Logout
Add View Share
upload files & more sort and reorder subscribe to updates
Please Set Your Admin F {or associate with your manager account) X Customize this sidebar

Admin Password: Required to change important settings Contact this Drop

......... (show password) Setting
Emall Address @
Recovery Email: In case you forget your password or drop name Iissdrop101@drop.io

latkins@umich.edu Voicemail @

() I'd like to receive information about new drop.io features and updates 646-495-9244 x 14478

Conference Call ®
: 218-486-3891 x 119323757

° 1 Page. Many Drops.
0 i Centrally
This drop is empty manage all
drops.
o Click 'Add" @ above to start adding files, links, notes, and more. your Grops
o Click 'Settings' @ at the top right to customize your drop and manage its features.

o This drop is not upgraded, for free you get 100MB of storage and up to 10 simultaneous
realtime participants ®. Upgrade for more
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2. Adjust the “Guest Permissions” on your drop.

Click on the “Settings” link in the top right corner of the page and then on “Guest
Permissions.”
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drop | issdrop101 / settings Admin | Settings
L

ogout

7/ Admin Settings

Welcome to the admin panel for your drop. With the buttons below, you can modify the settia drop's appearance, access and details

= Upgrade ° Drop Details Guest Permissions
.o e u o b
r
> Rename Drop > Design > Admin Password > Email Settings
> Drop Expiration > Logo > Guest Password » RSS Settings
> Empty Drop » Sidebar » Facebook » Subscriptions
» Destroy Drop *» Description » Hidden Access
> Associate Email *> Navigation
> Timezone > Default View
» Google Analytics » Default Group

Location Paywall

users for access

This page allows you to dictate what others can or cannot do in this drop. Uncheck
the box for each privilege that you DON’T want your students to have. The abilities
to add, reorder, and delete should all be unchecked. You can decided whether you
want them to be able to chat or comment on the page. Click “Save Settings” and
“Return.”

drop | issdrop101 / user_permissions

Settings Categories and »n Guest Permissions » Settings
4o Upgrade
You can use this panel to specify what permissions you want guests to have
Details
Guests can add:

o
& Maintenance Guests can comment:
o Guests can reorder:
Guests can delete:
#® Access Control Guests can chat:

Customize

~ Guest Permissions Guests can download:

Paywall
« Location

¥y Chat
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3. Upload files

Click the “Add” box to upload files, links, notes, or to get information on how to leave
voicemail notes in your drop.

Add
HTML uploader
Files =
oo [ Ad Files
) Use Tweet.io to share your drop over Twitter.

Links
Phone

.or.
E-mail Use this drop's Hidden Uploader

Guests can go to your unique Hidden Uploader to add files, notes, and links without knowing your
More drop's URL. Get more info here.

| |

The “Add Files” button will bring up a browse box where you can search for and
select files to open; select as many as you like because drop.io will simply line them
up in a queue. When you are done selecting files, click “Drop It.” The system will
upload all of your files.

4. Share the drop link with your students

You can do this in a variety of ways: email it, post it on your course’s webpage, or
even make it a link accessible from CTools.

To put it in as a CTools link, log in to your CTools site and click “Site Info” and then
“Edit Tools.” Check the box for “Web Content” and press “Continue.”

Paste the link into the provided box and give it a title. Press “Continue.” The upload
link will appear with your other tool options on the left.

2 Site Info ?

Add Multiple Tool Instances

Add multiple tool instances or configure tool options. You can also make configuration adjustments later in the site using the Options menu for each tool instance.

Web Content

Title Upload Box (Suggested length 15 char.)

source [http //drop.io/hidden/2g9ut6lvvsbnbf/upload ]

& [ More Web Content Tools? 3 |

("Continue ) (Back ) ( Cancel )

When students click the link you have provided them, they will see the following:



drop.io /issdrop101/ media

Add View Share Edit Groups
upload files & more sort and reorder subscribe to updates
e Link Customize this sidebar
LSAISS Contact this Drop
Issdrop101@drop.io
Image 5

646-495-9244 x 14478
@

218-486-3891 x 119323757

Download this Drop

Dropcast a

] Document
- drop to
how to embed video.pdf iTunes
- -
10+

e/

Blogger How-To.ppt.pdf

They can view and download each individual item or you can choose to create a zip
file of all the materials in the drop for them to download.

5. (Optional) Create a zip archive

To create a zip file of this drop, click on the “Share” button. It will give you a variety
of options. Choose the link that says “Zip File.” A pop up box will come up with a
“Create Drop Archive” button. Click the button.

drop.io /issdrop101/ media

Add View = Share Edit Groups
upload files & more sort and reorder * subscribe to updates
Share Via .
of this drop? A
> E-mail > Twitter » vCard o do 5
» RSS » Ping.fm et
few minutes
» Dropcast > Facebook
» SMS » Business Card

A new button will appear in your drop that says “Download ZIP archive.” When Downloat this Drop
students click the button, they can download the entire set of files in your drop. -

Questions? Email, Stop by or give us a call.
LSA Instructional Support Services
issinstruction@umich.edu / G333 Mason Hall / 734.615.0099
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